0100050016-9

; : Release 2002/05/02 : CIA-RDP78-05844A00
Approved ¥or Re eas —

AESICPYONS FOR ovBusEAS  IPemesowmn 25X1A7b
T0 PURCHASE U. S. SiVIRGS BONDS BY PAYROLL DRDUSTIONS
{FOR CLACSIFIED EMPTOYEES ONIY)

- DMEIOVERS FROCESSING AT HEADQUARTERS FOR OVERSEAS ASSTGIMAT

fe  Auy such employes wio 1g Fuarchesleg bonde through ‘payroll dednetions
et headgusrters will have his bewd withholdine tevminsted unom
ecpavation from the headquoviers peyroll end awy wwepplied balspce
wlll be refunded %o hin with the lngt check issued st hesdenartews.
If the emplayee desives to heve withholéings mode For bonds whilae
oveiseas, e shell file, hefore departure, a ney Ferm No. 205k,
fthorizetior Por Purchase of Savinge Bords, nrd irdicste dicposition
of bords es prescribed in paregraph b below. The Fowm shall be
Torvarded wemptly to the Payrall Breach, Piscel Mvisieon s Offiece
of the Comptroller.

B. 4@y such ewmployes who has mob particineked in the savings bord purehnae
progvem ot keadguarters but who wishes %o participate in the vrogeam
vile overseas ghell File Fama Fo, 225k with the Pavrell Bransh e
preseribed In pavagraph b below, before depsrting Poom nesdquarters.

¢.  fhe Payroll Braach will motisy the ficld office when to begin peyrail
deductions for bunds end She smewms. Recorde of witkholdings and she

issuanee of boad: will be accomplished at headaverters.

0

»  PERSUNREL. OVERSRAS

" s T

a. An employee overseas wao wishes t0 poarticipate in the gavings bond
rorchase program shall conplete » Form 225k as preseribed in peragrerh
4 below, anf present it to ths [ IChief or Adwinistrative Officer

for tremsmittal to headouortess. 25X1A7b
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25X1A7b™
The [ | shull make a record of the bond allotment authorized eud

egtablish & new normel pay showing the deduction on Form 1027, Tuae

and, Attendarce Heport and Payroll Change Slip. The emount of tond
allotment shall be identified sz such on Form 1027 pending a revised
printing of the Form vhich will provide a column for bomd deductlons.
Agount:s withheld for bonds shell he shown om the payroll swmsries o5x A7p
submitted to headcuarters each biweckly pericd. |:|w.11 improvise

a colwmn for bouils on those psyroil summery forms which do mot provide

for such deduction. Forms 2254 origimeting im the field shall be

forvardeé to the Psyroll Branch attached to Form 1027 e1d4 the peyroll
susntery covering The I'irvst deduction. All bond authorizetion forms

will be retained st hosdquuters.

Headgquarters shall be nctilied of any changes %o be kade in bond

sliotments on Form 225ka - Regrest for Change in Pryroll Savings 25X1A7b
Allotment, vhleh skall be trapsmitted to Headguariers by the [ | JEX1ATE
imendiately wpon executiop; however, the[ | shall mot give effect

te such chumgmes wibil advised by headqueriers. A cancellatlion of an
elloment may be rafie effective immediately and headquarters so advised

en Foem 1027. Hesdguurters will imstruet the[ |on the amounmt o AP
the upapplied balonece to b2 refusded with a subsequernt selary peyment.
PERSONNEL RETURNING FROM OJERSEAS 25X1A7b

¥hes an employee departs from the field, tml:l shall report to
hesdguarters by meporendum as curranily imstructed the last salary

peyment made in the field to the emplovee. Any unapplied balance of
bond deductions will be refunied to he employee uporn his retura by
the headouarters Fayroll Branch. A new Form 225k may be filed hy the

enployvee vith the Payrell Sranch upom rebtwn to bhesdguarters if he
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wvighes to perticipsie again after his nsme ie restored 4o the

heedguariers payrail.

e

PRt

E&igihle staff exnliovees wizhing to perticipste in the bhond purchess

progead shell prepere Foarm $o. 2254, Authorizstion for Purchase of

Sevings Bords. For amy chaige in allotments, denomination, registration

or delivery ipstructions, Form No. 2254A; Request for Change in Payroll
Sovings Allolment shall be prepared. These forms muat be prepured by
typsuriter in true name and sutmitted o0 headgquarters. OMIT names of
departuent , |:I. and place. For overseag employees, allotment
smounts and bond depominations will be limited to those listed im
Atveckeewt 1. The allotmsrni aarthorized will spply to each bBiwveskly
pay pericd umbtil changed or cancellisd in writing by the employe=s.
Unapplied baliamces insufficlent to pwrcheise & bond will de refunded

28 pert of selsry upon cancellation, termination, or reassigmssnt
between hesdguarters and fisld peyrolls.

%iatraﬁinn of Bonds

Bemds will be registered osnly in the true nemss of individusls {natural

persoes), vhether adulis or minore, in ome of the following Porms:

{1) ONE PERSCN: In the name of ¢pe person, as "Jobn J. Jones."

{2) TWO PERSONS: CO-(MNERSHIP FORM: In the names of two (but mnot
mowe thap GWO; Persons as alternate coowners, for
axmprale:

“Iohp & Jopes OR Mrs. Maxy B. Jomes.”
{3} TWO PERSCES: = BEMEFICIARY FORM: In the neme of one {but not more

than one) wersom, peyeble on desth to ome (but vet

.
-
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more thei ore) other person, for example:

“John: J. Jomes, Peyable o death to Mips

daxy B. Jomes.”

"Payshle on desth" may be abbreviated 28 "p.o.d."

The Tirst persen mmeei is the registered cwner

Married wosen's nemes shall he showyn as "Mys. Bartha B. Brmm never
as "Mra. Sam H. Brown.” Only eddrenges in the United States ghall be

e

used.

Et‘feetivu Date of Allotmont

BN A $IE TG U

~ 4n ellotment o change iara a.u stmert: spalicsble to the heedquerters
payroil mu become affes:tim with the first biweekly pay veriod in

which the autborisation cw change Porm iz received in the Payroll

PBranch at hesdguerters, wnless 2 later date is specificelly requested. ooy qa7p
As stated im paragvaph lc, hendouerters will notify the [ |when %o

deduct for a bond allotmest mithorizad while at heasdquerters. A
authorization origimnting in the figld will become effective with the

biveekly period in which 1t is received by the | | 25X1ATb
Delivery Imstructioms

Yhenever femsible, the block "By mail” under delivery imstructions shall

be checked. Am a2ddress 1a the United States will be rrovided. Bomds
will be msiled by the heaicuarters Peyrall Branch to the aunay st the
address designated. Employese shoulé astify persons residing at the
address given who will receive bonis mailed to such address on behalf
of the emplovees. If 1t is nos feesible to provide an sddres: in the
Urndted Etmbtes to which bonds ®ay be meiled, the employee ®gy chech the
block "In parecn,” under delivery instrustions end the honds issued will

-
3
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be éimpa.tche&‘:c tae[ | for delivery to the emplovee. Even thouth
bonds are to be meiled to the [ |. the employee must mrovide 25X1ATD
addresses in the Uuited States for registration of the bond. Bonds
YILL: NOT be retaived by hesdmarters.

AYTACHMENT
Allotments to Purchesze Bomds
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ALLOTHMENTS TO PURCHASE BONDG#®

[ "Alictment $25 Bond $50 ¥o $

| - ' ond. 3169 Bond

i Amount No. Bonds | No. Aliots. o, Bords | To. Allcis. No. Bonds | Ho. Aliots.
% $_3.75 i 5 1 0%

—T - 1 3 1 6" |

i L ’

150 1 5% i 0%
12.50 ' 3 3 1 [
15.00 : 2 S d 3%
7 } -

18273 i 1 1 2 1 I
e 23:00 2 3 1 3
}30.00 2 5
3150 1_ 1 1 2
4500 3 5
 __50.00 2 3
5000 b ]
(2 75.00 1 1

%Bonds o be dated as of the lat of the

the credit of the employee.

* Fsyroll deductions cammot extend beyond 20 allciments toward the purchase of ome bond.

- IFFACHMENT 1
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month in which one-half of purchase price accumulates to

W




